
 
 

 
Welcome to Housing Helpers!   

Since 1987, Housing Helpers has been 
helping people find places to live. 

 
 
 
 
 

Instructions: 
 
Once you have registered and entered your property description please print this Rental 
Referral Agreement, sign it, and deliver, mail, or fax to the appropriate Housing Helpers 
location. A Housing Helpers representative will contact you once this agreement has been 
received. 
 
For all of Boulder County, Weld County, Larimer County, Broomfield County, 
Westminster, Arvada, and Colorado Springs: 
• Our fax number: 303-998-0700 (you can use the included fax cover page) 
• Our mailing address: Housing Helpers 2865 Baseline Road Boulder, CO 80303 
• Our phone number: 303-545-6000 or 970-484-7368 
 
 
For Denver, Thornton, Northglenn, and all Southern suburbs of Denver: 
• Our fax number: 303-733-1555 (you can use the included fax cover page) 
• Our mailing address: Housing Helpers 955 Zuni Denver, CO 80204 
• Our phone number: 303-592-7368. 

 
 
 
 
 

Please contact us if you have any questions. 
Thank you for using HousingHelpers. 

 
We look forward to finding you great renters! 
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                            Standard Rental Referral Agreement  

 
 

 

Today’s Date: ______________, 20______ 

This Rental Referral Agreement is made by and between HOUSING HELPERS OF COLORADO, LLC, and/or HOUSING 
HELPERS METRO LLC both a Colorado Partnership (hereinafter referred to as “HH”), and the owner, agent, or 
sublessor/current resident (hereinafter referred to as “LANDLORD”) of the rental property commonly known as: 
 

Address of Property: __________________________________ City:________________ St: CO    Zip:________________  
 

 Owner    Your Name: _______________________________________________________________________ 
Listed By:    Agent   

 Sublessor/ Current Resident – (If Sublessor Please Provide Landlord Info Name:_______________________________ 
 

         Address:_________________________________________________________ Phone:____________________ 
 

YOUR Information: Please Print  (*If address is currently the same as the listed rental, forwarding address must be provided)   
 

Billing Address: __________________________ ______City: ____________________St:______Zip: _______________ 
 

E-mail Address:____________________________________________________________________________________ 
 

Work Phone:_____________________ Home Phone: ______________________Cell Phone: _____________________ 
 

 
 
 

                                                                                 
 

1. Purpose: The purpose of this rental referral agreement is to engage the efforts of HH to locate a resident(s) for the above 
listed rental property.  The LANDLORD authorizes HH to refer prospective residents to the LANDLORD and/or 
LANDLORD’S property, and to disclose to prospective residents the rental information of which the LANDLORD has 
informed HH.  HH does not represent either the renter or the LANDLORD, but acts strictly as a rental referral source.  

 

2. LANDLORD Responsibility: 

 LANDLORD agrees to keep HH currently and promptly informed if the property is rented outside HH or taken 
off the market, otherwise be subject to the costs incurred by HH for showing and advertising the property.   

 The LANDLORD also agrees to provide HH with the name(s) of the resident(s) who ultimately lease(s) the 
above listed rental property in the form of a signed lease agreement or other form approved by HH, or be 
subject to paying the rental referral fee.  Initial here X_____ 

 

3. Fees:  

 In the event that HH makes a referral to a person(s) who ultimately lease(s) the above listed rental property from the 
LANDLORD or any other rental unit or apartment building managed or owned by the LANDLORD, the LANDLORD 
agrees to pay HH a referral fee equal to 75% of ONE FULL MONTH’S RENT.  LANDLORD can choose to have HH 
show the property (available in most areas; check with your HH representative for showing boundaries) or LANDLORD can show the 
property. The fee is the same whether HH or LANDLORD shows the property.   

 If LANDLORD is not the owner or manager of the property or is subleasing, HH will collect the referral fee in advance.  
If fee is paid in advance, it will be fully refunded if the property is not rented by a HH referral.   

 In the event a person who was referred by HH eventually becomes a buyer, LANDLORD agrees to pay Housing 
Helpers a future referral fee equal to 75% of one advertised month’s rent, payable upon transfer of the deed.  This is 
not applicable if you are subleasing this property.  

 

4. Referral Defined: A referral is defined as anyone who has been in contact with HH and has been given information 
regarding the above listed rental property.  Information can be given in person, over the phone, by mail, by fax, by email, 
and/or other means.  Renters may also obtain information advertised by HH about the above listed rental property in the 
form of lawn signs, print ads, fliers, or other medium, which would constitute a referral.  The LANDLORD agrees not to 
refer customers from HH to other rental properties, rental agents, or real estate agents, or be subject to paying 
the referral fee.   

 

5. Rent Defined: The term “rent” as used in this agreement means the total price for the above listed rental property 
including any and all charges to the resident included in the periodic monthly rental price of the above listed rental 
property paid to the LANDLORD.  This includes, but is not limited to, utilities, furniture, appliances, pets, and garages if 
included as part of the monthly rental price.  This amount shall not be reduced by rent discounts or promotions.  The 
rental referral fee can not be discounted, reduced, offset, or diminished because a prospective resident or residents 
referred by HH are hired by the LANDLORD and given free rent. 
 

Initial here X_____ 

 

Required : ____________________________________        I do not wish to provide my social security number and prefer 
                                     Social Security Number                                                to pay my referral fee in advance. 
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6.  

 
 
 
 
 
 

 
 
 
 
 
 
 
 

7. Collection: The referral fee is due within 5 days of possession of the property by a HH referral.  In the event that the fee 
is not paid when due, the LANDLORD agrees to pay a finance charge of eighteen (18) percent per annum on the unpaid 
balance, and to pay all collection costs, court costs, and attorney fees incurred by HH to collect the rental fee.  There is a 
$25.00 charge for all returned checks.  In the event of any discrepancy pertaining to the invoiced information that the 
LANDLORD would use as a reason to withhold payment, the LANDLORD agrees to return the Invoice with a written 
summary of the discrepancy within five (5) days of possession of the rental property by the resident(s).  

 

8. Termination: This agreement will take effect the day executed and continue in force and effect until terminated or 
cancelled by either party with written notice.  The LANDLORD agrees to pay all rental referral fees for renters who were 
referred by HH before the cancellation notice was received by HH and subsequently moved in after the date of the 
cancellation notice.  

 

9. Hold Harmless: It is understood by the parties hereto that this Rental Referral Agreement is not an exclusive listing, and 
that it applies in the event that HH refers a resident(s) that is accepted by the LANDLORD.  The LANDLORD retains the 
right to accept or reject prospective residents referred to the LANDLORD by HH. The LANDLORD holds HH harmless for 
any and all damages arising from the acceptance or rejection of prospective residents referred by HH. HH does not 
warrant or guarantee the quality of any renters: It is the LANDLORDS responsibility to screen potential renters and 
decide on their worthiness to lease the property.    

 

10. For Rent Sign: LANDLORD agrees to allow a HH “For Rent” sign to be placed upon the rental property unless the HOA 
prohibits this. 

 

11. Fair Housing Practices: LANDLORD acknowledges that it is illegal to discriminate against any person based upon race, 
creed, color, religion, sex, handicap, familial status, marital status, national origin, or ancestry according to federal and 
state fair housing laws. In the cities of Denver, Boulder, Aspen, Crested Butte, and Telluride it is illegal to discriminate 
based upon sexual orientation. It is illegal to discriminate against age in the cities of Aspen, Crested Butte, and Telluride. 

 

12. Once the LANDLORD has initiated the rental application process and/or accepted a security deposit, LANDLORD agrees 
not to consider additional offers to rent the above listed property until the pending application has been accepted or 
denied.   

 

13. This Rental Referral Agreement insures to benefit the successors and assigns of both parties.  This is the entire 
agreement between HH and the LANDLORD, and any changes must be in writing and signed by both parties. 

 
 

Showing Instructions: (Housing Helpers shows properties in Boulder County and Denver Metro areas, contact us to see if your property is in our showing boundaries) 

The property is currently:  □ VACANT, □ OWNER OCCUPIED, □ RENTER OCCUPIED until ____________ 
            Date                                      

Occupants name(s) & contact information so we can notify of showings: _______________________________ 
___________________________________________________________________________ 
 

Desired Notice to occupant before showing: □ No Notice Required   □ 1 hour,   □ Overnight   □ Other: __________ 

□ I will provide Housing Helpers with a key by ____________  or  □ Lockbox combo:______________ 
                  Date 
Notes:___________________________________________________________________________________________ 
 

Lawn Sign Instructions: (Housing Helpers “For Rent Sign” must be allowed unless prohibited by your HOA.)   

Please check one:  □ Sign can be placed in the lawn   □ Sign can only be placed in the window 

Notes:______________________________________________________________________________________________ 
 

Is this Property also on the Market for Sale? Y / N   If Yes, will it come off the sales market for a renter?  Y / N  
 

Notes:_____________________________________________________________________________________________ 
 

How did you Hear of Housing Helpers?: ________________________________________________________________ 
 

 
 

IN WITNESS WHEREOF, HOUSING HELPERS and the LANDLORD have executed this Rental Referral Agreement on the 
day above written. 
 

             APPROVED BY HOUSING HELPERS                                   APPROVED BY THE LANDLORD, Agent, or Sublessor    
 

X_______________________________________                            X_______________________________________ 
   Authorized Agent or Representative of HOUSING HELPERS                    Authorized Agent or Representative of the LANDLORD 
 

Rental terms: This service is free to the prospective resident.  The LANDLORD agrees not to attempt to collect 
any portion of the rental referral fee from the resident either directly or indirectly.  The rental terms, 
conditions, and prices, offered to prospective resident(s) referred by HH must be the same as those offered to 
the general public.  The LANDLORD agrees not to disclose the rental referral fee paid to HH to prospective 
resident(s).  Any violation of these terms listed in section six (6) will result in the LANDLORD agreeing to pay 
HH the equivalence of one full month’s rent. 
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Available Additional Services 
This must be Signed!   

 
Once Housing Helpers finds a renter for you, you will be contacted to discuss the following: 
 
At your request, Housing Helpers can provide the following services: 
 

● Collect a security deposit made payable to you or your company 
● Obtain a credit check for potential renters 
● Provide a lease agreement for you & the renters to sign 
 

Housing Helpers can provide these services in whole or in part for FREE at your request.  We do 
not guarantee performance on these services, nor do they change your payment due after a 
Housing Helpers renter leases your property.  The terms of our agreement are listed in our 
Rental Referral Agreement. You can complete these tasks on your own if you wish.  
 

If you opt to have Housing Helpers coordinate the background check, please know that the process can 
take 48-72 hrs or more with some information still unobtainable.  If you need information right away, we 
suggest that you have USA Background Check run a credit report and ask the renters for bank 
statements, paycheck stubs, and written references from past landlords. USA Background Check does 
not run criminal background checks without your written request at the time a background check is 
being executed. It is your responsibility to decide when you have enough information to accept or reject 
a potential renter. Neither Housing Helpers nor USA Background check guarantees renters. It is up to 
you to decide who rents your home. USA Background Check does not run background checks on 
potential renters until they have put down a deposit on a desired property. USA Background Check does 
charge an application fee to the potential renters.  
 

Housing Helpers has a lease available for the use of the landlord and tenant.  Landlord may also 
prepare his/her own lease.  Housing Helpers does not guarantee that any lease agreement in whole or 
in part will hold up in a court of law.  It is recommended that you have your lease reviewed by an 
attorney. 
 

Housing Helpers will be held harmless from any legal matter rising from execution of a background 
check or providing a lease agreement.  
 

x__________________________________________ 
Landlord/ Agent/ Sublessor       Date  

 
 Please return signed copy to:  

 

If your property is in: Boulder County, Larimer County, Weld 
County, Broomfield County, Westminster, Arvada, Colorado 

Springs:  
Fax to: (303) 998-0700     

Housing Helpers, 2865 Baseline Road, Boulder, CO 80303 
Phone (303) 545-6000 or 970-484-7368 

If your property is in: Denver, Thornton, Northglenn, or any 
southern Denver Metro Suburbs:  

Fax to: (303) 733-1555     
Housing Helpers, 955 Zuni Denver, CO 80204 

Phone (303) 592-7368
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